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ARTICLE 1 


SCOPE OF AGREEMENT AND BARGAINING UNIT 


The Employer acRnowledges that it has ascerteioed that C«W.A. Local 
1035, hereinafter referred to as the Union, represents a majority of the 
employees set forth in the bargaining unit, and is, therefore, legally 
entitled to recognition by the Employer as the sole and exclusive bargaining 
representative of the employees in the bargaining unit. 

The Employer recognizes that this Agreement constitutes an obligation 
of the Employer, and that the terms and provisions of this Agreement shall 
embrace all present and future permanent, provisional and temporary positions, 
full-time and part'-tlae, in all Departments of the County of Hunterdon, and 
all other positions wherein authorization has been given to the Union to act 
on behalf of employees in such positions. 

The appropriate bargaining unit shall consist of all employees of the 
County of Hunterdon, including some Supervisors, (as recognized past practice 
of the Union, except as excluded below), in any position, whether such 
employees are of provisional, permanent, or temporary or CETA status; 
excepting employees of the Board of Elections, Board of Farhs and Recreation 
Commissioners, Probation Offlcers-Probatlon Department, Jail employees. 
Sheriff's Offlcers-Law Enforcement, Chief Sanitarian Inspectors, County 
Detectlves-Prosecutor's Office, Department Heads, any appointed or elected 
officials, Assistant County Engineer, Assistant County Road Supervl8or(8), or 
any employee the Parties agree is In a confidential position whose work Is 
involved solely in the labor relations process. Also excluded are Supervisors 
(Foreman) of the roads, bridges, traffic, construction and mechanics crews who 
are in a separate CWA Bargaining Unit. 

Unless otherwise indicated, the terms employee or employees, when 
used in this Agreement, refer to all persons represented by the Union in the 
above defined negotiation unit. 
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ARTICLE 2 


PAYROLL DEr>UCTIONS 


A. DUES CHECKOFF ; 

The Employer will deduct current uniform dues of employees who are 
members of the Union beginning with the next pay period following receipt of a 
duly executed fora acceptable to the Employer, Such authorIratlon may only be 
revoked upon thirty (30) days notice prior to January 1 or July 1. Monthly, 
the Employer will forward a list of all employees hired or terminated during 
the preceding month. 

It shall be the sole obligation of the Employer to remit sums 
deducted to the Sec/Treasurer of the Union by the fifteenth (15) of the month 
following the month in which it deducts them, with a list of those employees 
for whom the deductions have been made. Dues shall be sent to Uashlngton, 
D.C. to the C.V.A. Sec/Treasurer, 

The Union shall hold the Employer harmless against all claims, 
demands, or other forms of liability that may arise out of the Employer 
deducting sums as Union dues pursuant to this Article. 

i. AUTOMOBILE INSURANCE COVERAGE ; 

In the event the Union arranges for auto Insurance coverage, the 
County agrees to provide payroll deductions for automobile Insurance coverage 
for members of an appropriate group who so authorize such deductions. The 
Union shall bold the Employer harmless against all claims, demands or other 
forms of liability that nay arise out of the Employer deducting sums pursuant 
to this Article- 

The Employer also reserves the right to require a Hold Harmless 
Agreement from the carrier providing such group automobile insurance 
coverage, The contract between the insurance carrier and the County shall 
contain provisions reasonably acceptable to both the County and the Union. 

C. C.W.A. SAVINGS AND TRUST FUND : 

Effective July 1, 1982, the County shall Implement a payroll 
deduction program for the C.V.A. Savings and Trust Fund. Implementation shall 
be as provided by law in the case of dues deduction and specified in a 
separate agreement between the County and the Union* The Union shall hold the 
County harmless as in the case of dues deduction discussed above. 
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ARTICLE 3 


MANAGEMENT 

It l8 autually understood and agreed that the Employer has the 
prerogatives of managaoent In the direction of the employees Includingi but 
not limited to, the rights of hiring, suspending, discharging in accordance 
vlth Department of Personnel Rules, promoting, transferring, scheduling to 
determine the standards of services to be offered by Its agencies, take 
necessary actions in emergencies, determine the standards of selection for 
employment, maintain the efficiency of Its operations, technology of 
performing its work, determine the methods, means and personnel by which its 
operations are to be conducted, determine the content of job classifications, 
subject to Department of Personnel Regulations, and any other applicable law 
or provision of this Agreement* 
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ARTICLE 4 


UNION REPRESENTATIVES 

The Union shall designate BMch aemhers of the Union as it deems 
reasonably necessary as Union Representatives> vho shall not be dlscrininated 
against due to their legitimate Union activity* A list of Union designated 
representatives shall be provided the ESiployer* 

Any authorized representatives of the Conusunications Workers of 
America, so designated, shall have the right to enter upon the premises of the 
fiaployer during working hours for the purpose of conducting normal duties 
relative to the enforcement and policing of this Agreement. 

The Department Head of the area to be visited shall be notified prior 
to such visit* Such visits shall not interfere with proper service to the 
Public* 
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ARTICLE 5 


RIGHTS AMD PRIVILEGES OF THE UNION 

The Board of Chosaa Freeboldera agrees to make available to the Union 
all ^bllc Information concerning the financial resources of the County» 
together vich Information which may be necessary for the Union to process any 
grievance or complaint. 

The Onion representatives shall be permitted to participate, during 
normal working hours^ in negotiations, grievance proceedingSi conferences, or 
meetings with the Employer with no loss in pay. Ihis shall apply to any 
employee In connection with his or her grievance. 

Representatives of Local 1035 C.W.A., or its affiliate so designated, 
shall he permitted to transact official Union business on the premises at all 
reasonable times, provided that this shall not interfere with or Interrupt 
normal operations of the service. In addition, representatives authorized by 
the local union shall be entitled to attend C.W.A. conferences, training 
sessions and state or national Meetings. No more than twenty*flve (25) days 
per year (aggregate total of individual days off) shall be allowed under this 
provision. Unused days shall not be accumulative and any unused days shall be 
cancelled at the end of the calendar year. No employee can utilize more than 
ten (10) of these days per year. 

The Union may continue to utilize bulletin boards and mailboxes. The 
Union may utilize meeting rooms after normal business hours for local 
membership meetings when those rooms are not otherwise in use, provided there 
is no additional cost or expense to the County. Prior notice of the use of a 
room shall be provided to the County Administrator. 

Reasonable use of telephone and telefax equipment shall be permitted, 
limited to calls necessary for legitimate Union business required to be 
performed during nonoal business hours. 

Should the representative of the Union, or the Union itself, cause 
any malicious damage to any facility or equipment owned by the County, the 
Union hereby agrees to either repair such facility or equipment at its own 
cost, or to reimburse the Ck)unty for the reasonable cost to repair said 
facility or equipment. 

EMPLOYEE REPRESENTATIVES WHO ARE TO BE PRESENT AT WEGOTUTIONS : 

1. No more than five (5) employees and an attorney shall appear and 
xtegotiate for Local 1035. One (1) of the five (5) employees, however, should 
be an employee who attends negotiations when matters under discussion Involve 
a subject area with which said employee has special knowledge, or when the 
issue involves a department or group of employees with whom the designated 
employee Is associated. If an employee of the Coomunicatlons Department 
attends negotiations, the employee shall receive straight tine pay for each 
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hour spent In negotiations vhen the eoployee Is not on duty. If the 
negotiations principally concern the Coomunicatlons Department and tahe place 
during the hours of 8:30 A.M. and 4:30 F.M., Monday through Friday. A 
Communications Operator may attend negotiations provided he gives 48 hours 
notice to his Department Head or his designee. 

2. For obvious reasons, there shall be no limit as to the 
composition of an employee negotiating committee. If the negotiating sessions 
are conducted after working hours. 

3. After the Instant agreement Is executed, and until such time as a 
successor contract Is consummated, the number of employees who negotiate 
during working hours should consist of no more than one (1) employee 
representative from a department, except that the President of the employee 
Union may participate In negotiations together with another employee from his 
department. 
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ARTICLE 6 


ADHERENCE TO DEPARTMENT OF PERSONNEL RULES 

The Effiplojer and the Union understand and agree that all Rules 
proaulgated by the New Jersey Departoent of Personnel shall be binding upon 
both Parties. 
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ARTICLE 7 


RULES OF THE EMPLOYER 

All rules and regulatioos promulgated by the Employer for the proper 
and efficient operation of the Public Service shall be duly and conspicuously 
placed* 


A copy of all nev rules and regulatioos pronolgated by the Employer 
vlll be given to the Union. Failure to give the Union a copy ^kxi not affect 
the validity of the rule or regulation. The time limit to challenge the 
rule's validity will begin upon the Union's receipt of a copy of the rule or 
cegulatlon. 
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ARTICLE 8 


HOURS OF WORK 

It Is understood by the Parties that the hours of work In existence 
at the time of this Agreement for all departments shall remain in full force 
and effect until mutually changed. Either party reserves the right to request 
a change In vorklzig hours. This request will be subject to negotiations. 

Those employees obligated to work in the field, or on the road 
traveling, shall compute their hours of work on a portal-to-portal basis. 

C OUNTY EMPLOYEES WORKING 35 HOURS 

Monday through Friday 
8:30 a.m.~4:30 p.s* 1 Hour Lunch 

LIBRARY 

(Employees hired prior to 2/26/72) 

Monday through Friday 


8:30 a.m.<-4:30 p.m* 1 Hour Lunch 

9:00 a.m.-5:00 p.m. 1 Hour Lunch 

1:30 p.m.-9:00 p.m. 1/2 Hour Lunch 

(Employees hired on or after 2/26/72, or 
earlier If voluntary) 

Tuesday through Saturday 

Saturday hours are 9:00 a.m.-5:00 p.m. 

Same Hours & Shifts as above. 

Employees hired after February 26, 1972 may work Tuesday through 
Saturday and shall be given preference for assignment to an appropriate 
position on the Monday through Friday work week based upon seniority. For the 
purposes of this Article, Seniority is defined as length of continued service 
with the County from date of hire. 

’The Library shall be open In the summer on Saturdays during the same 
hours that It Is open at other times of the year. The Employer shall. If 
requested. 


Work Week; 


Work Week A: 


Shift U: 
Shift IB; 
Shift 2: 

Work Week B: 
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allow a naxlDua of one (1) professloaal library eaployee and two (2) 
Tion-professlonal Library employees to have scheduled days off on a Saturday, 
such as vacation days, or personal days. These Saturday scheduled days off 
shall not be affected by sick leave or other similar leaves. 

COUKTY EMPLOYEES WORKING 40 HOURS 
ROADS & BRIDGES 


Work Week: 


Work Week: 
Shift 1: 
Shift 2; 


Monday through Friday 

7:30 a.m.- 4:00 p,m. 1/2 Hour Lunch 

BUILDI!«G MAINTENANCE WORKHIS 


Monday through Friday 

6:30 a.m* '■ 3:00 p.m. 1/2 Hour Lunch 

3:30 p.m. -12:00 a.m. 1/2 Hour Lunch 


Maintenance Repairers and Heating and Air Conditioning Mechanic shall 
work Monday through Friday starting at 8:00 a.m., and working until 4:30 p.m. 
with one-half (1/2) hour for lunch. 


FLEXIBLE WORK HOURS 


A. The County may change the starting time for the Roads and Bridges 
Department, Building and Maintenance Department and Engineering Department 
with the unanimous consent of affected employees under the following 
conditions: 

1. The Union shall receive notice of any change by 12 o’clock 
noon the day before. The Union will designate who to contact 
for each work area. 

2. Flex-time will not be utilized In tbe Roads and Bridges or 
Building and Maintenance Department for snow removal duties. 

3. No employee will be reassigned to another crew against 
his/her will a result of change in starting time. 

4. No crew will start earlier than 5:30 a.m. cor later than 7:30 
a.m. 

B. A flex-time eoamittee consisting of up to three Union and three 
Employer representatives shall be established. This counlttee will meet upon 
the request of either party to discuss problems which nay exist with the 
Implementation of this flex-tloe provision. 

C. Zn regard to Health Department professional employees, with the 
mutual consent of both employer and employee, the hours of work of any 
employee can ba changed to acccauaodste tiie work eehedule. The Unloa shall 
receive notice of any change by 12 o'clock noon tbe day before. The Union 
shall designate who to contact. 
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Hours of Work and Scheduling; 


COMMUNICATIONS 


CoDUDualcatlons Operators and Senior CoDounlcatlons Operators sHall 
work a schedule of six (6) days vlthln a nine (9) day period. There shall be 
no extra compensation provided to employees for vorlcing the sixth (6) day 
during a nine (9) day period* In the event an employee Is required to vork, 
and does vork, sore than eight (8) hours and fifteen (15) alnutes in any vork 
day, or vore than six (6) days in a nine (9) day period, he shall receive 
overtime pay for each hour worked at the rate of time and one'*half (1 1/2) bis 
straight time hourly rate of pay* 


Communication Operators* Shift Asslgnipents; 


Communication Operators shall work on a shift basis as Indicated 
below* 


2243 Hours 
0645 Hours 
1445 Hours 

1045 Hours 
1845 Hours 


- 0700 Hours 

- 1500 Hours 

- 2300 Hours 

- 1900 Hours 

- 0300 Hours 


1045 Hours 
1845 Hours 


1900 Hours for three days 
0300 Hours for three days 


When this contract modification is implemented In November of 1988, 
employees shall be assigned to a permanent shift* Employees shall have the 
opportunity to bid, by seniority, to fill one of the shifts indicated above. 
Seniority is defined as the length of time employed in the Communications 
Department* Ho prior service in another County position will be credited for 
seniority purposes in connection with this shift selection process. Once an 
Operator is assigned to a shift, the employer has the absolute right, at Its 
sole discretion, to reassign the employee to another shift. If necessary in 
the employer*8 opinion, to maintain operational effectiveness or efficiency, 
to accommodate In-servlce training for the employee reassigned, or ocher 
employees, to accommodate the training of new employees, to insure an adequate 
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nunber of trained personnel on any shift, or to Insure adequate coverage lo 
view of vacations and other leaves of absence taken by fellow employees* The 
amployer will endeavor to give as much notice as possible so the employees 
will have time to adjust their personal schedule. New employees shall have no 
Tight to bid for shift assignments until they have completed their training 
period. Prior to completing their training period, new employees can be 
assigned to shifts at the Department’s discretion. Employees will be entitled 
to bid for transfers In connection with any vacancies which occur after shift 
selections are made on a seniority basis. 

The shift selection process shall not apply to Senior CoomunlcatIons 
Operators* 


The employer has agreed to this change in scheduling at the request 
of the Union on an experimental basis. The Employer and the Union agree that 
this new shift assignment system will remain in place until at least December 
31, 1989, It may be that this new process will not meet the needs of the 
Employer In a variety of respects* For example, the Employer may not be able 
to attract new hires to the Department if they will be assigned on a permanent 
basis to undeslreable shifts. At any time, at Its sole discretion, which 
decision shall not be arbitrable, the Employer may elect to terminate this 
axperlmental program after December 31, 1989, and to relnstltute the 
provisions and procedures for shift assignments which were In the contract 
between the parties which existed prior to this amendment. The County may do 
this without renegotiating with the Union. The County would not agree to the 
implementaclon of this program if It were not given the absolute right to 
terminate It if it does not suit the County’s needs* The need to attract new 
employees referred to above is Just an example, and the County may terminate 
the program for any other reasons which it sees fit. The Employer will 
endeavor to give as much notice as possible so the employees will have time to 
adjust their personnel schedules. 

Senior Communications Operators* Shift Assignments ; 

Senior Communications Operators may be assigned to any of the 
following shifts: 

0745 Hours - 1600 Hours 
1545 Hours - 2400 Hours 
2345 Hours - 0800 Hours 

0645 Hours - 1500 Hours 
1445 Hours - 2300 Hours 
2345 Hours - 0700 Hours 

The Employer will endeavor to give as much notice as possible if 
there Is a switch from the current 0745 to 1600 hour and 1545 to 2400 hour 
rotating shifts, so the employees will have time to adjust their personal 
schedules. 
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1. EMERGENCIES; 


As oD-calli full-tloe employee shall be generally called in first. 
The Department has the right, however, to call in employees to deal with an 
emergency situation based upon the nature of the emergency and the 
geographical location of the employee when response time to the site, or to 
the CooimunlcBtlons Center, Is critical. 

2. ILINESS: 


On**call personnel shall be solicited first. Should they not wish to 
accept the overtime, then off duty full-time employees will be solicited. If 
none are available, part**tlffle employees may be solicited. If none are 
available. It will then constitute an emergency, and on-call personnel will be 
assigned. 


All solicitations and/or assignments are to be done in the order of 
persons with the least amount of worked overtime being called or assigned 
first. 


If a communications operator assigned to %rork the 0643 - 1500 Hoar 
shift calls in sick, only those operators who have In writing indicated they 
wish to be called prior to the hour of 0800 may be solicited and then only if 
no oQ-call operator wishes to volunteer. If, ^wever, none of these operators 
are available upon solicitation, one of the on-call operators scheduled for 
either the 2245-0700 hour or the 1045-1900 hour shift will automatically cover 
for the first four hours (0700-1100) of the 0645-1500 hour shift. This may be 
done either by one volunteering to "cover"; or, In the case where no operator 
particularly wants to "come In", "hold over", or "cover", the one with the 
least amount of overtime as of that date will be the operator responsible to 
cover. This includes part-time communications operator(s) unless doing so 
would Interfere with their full time Jobs on that day. In all Instances a 
part-time communications operator(s) must be approved in advance by a 
supervisor as to having sufficient work experience to work with only another 
part-time communications operator on a shiftCs). In the event that a full 
tic.- coousunications operator and a part-time communications operator volunteer 
to "cover" then the full time operator shall cover. 

The second four (4) hours of that shift, (1100 - 1500), as well as 
all other times, will be covered by using the standard existing method after 
0800 hours. 

On the xemalnlng days of the same illness, a part-time employee may 
be called in. 

3, SCHEDULED EVENTS ; 

A part-time employee may be called in. 
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Holiday Pay : 


The question of holiday pay will be handled as follows: 

The 2245 - 0700 Hour shift will be paid the eight (8) hours holiday 
pay for any holiday worked in which the operator has worked seven (7) hours on 
the holiday date. The 2245 - 0700 Hour shift in which the operator works only 
one (1) hour on the holiday date will not be considered as holiday pay. 

The 1645 - 0300 shift will be paid eight (8) hours* holiday pay for 
any holiday which the operator has worked five (5) hours and fifteen (15) 
minutes on the holiday date. The 1845 0300 hour shift on which the operator 
works only three (3) hours on the holiday, will not be considered as holiday 
pay. 

Changing Shifts : 

It Is understood and agreed that employees may switch hours or shifts 
provided no employee works In excess of twelve (12) consecutive hours as a 
result of the aforementioned switch. It is the Intent of the parties that the 
exchange of hours or shifts between two (2) employees will be on a voluntary 
basis, and will Incur no additional cost to the County. Hours or shifts 
exchanged shall strictly be a matter between the two (2) employees provided, 
however, a notice of exchange and substitution of 'employees be given to the 
Department Head, or his designee, no less than twenty-four (24) hours In 
advance. In the event no such notice Is given, the employee who has been 
assigned the hours or shifts will be required to work. VHien the twenty-four 
(24) hour notice Is given, the employee accepting the change shall be required 
to work. 


Lunch and coffee breaks are only to be taken, (on premises), when 
work load permits during a shift. A Communications Operator shall be allowed 
to leave the board for breaks when a Senior Communications Operator covers. 
Unused break time shall not be credited or accumulated In any way by the 
employee. 


The hours of work for the Supervising Communications Operator shall 
be five (5) eight (8) hour week days. Start and quit times to be designated 
by the Department Head. Overtime and Holiday compensation shall be paid as 
provided In Article 11 of the Agreement. 

In the event of an emergency, scheduled event, or Illness requiring 
the .assignment of addli-lonal personnel for certain hours, the foTlowIne 
pertinent procedures shall be followed: 
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TELEPHONE OPERATORS 


Telephone operators aay leave their position during breaks when 

relieved* 

ENGINEER’S DEPARTMENT 


Vork week: 40 hours 

The possible hours of work are as outlined below. The actual hours 
are to be aet at County’s diecretlon. 

Monday through Friday 

8:00 A.M. - 5:00 P.M. - 1 hour lunch 

8:30 A.M. - 5:00 P.M, - 1/2 hour lunch 

6:00 A.M. - 4:30 P.M. - 1/2 hour lunch 

The County may set uniform times for the entire Department or peTcit 
individual employees to work on different schedules, whichever works out best 
for the efficiency of the Department. 


C0N\^RSIQN OF OTHER DEPARTMENTS TO FORTY (40) HOUR WEEK . 

The C.W.A. agrees to consider requests by th County for the 
conversion of other departments to a forty (40) hour week on a case by case 
basis, and to negotiate over those conversions in good faith during the life 
of the contract. 

The following Departments have been permanently converted to a forty 
(40) hour week: 


Jury Commission 

Purchasing 

Planning 

Solid Waste 

Comptroller 

Treasurer 

Personnel 

Administrator/Clcrk to Board 
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AKTICLI 9 


BREAKS 

Edch employee berelo represented shall be entitled to one (1) fifteen 
(15) minute break for each half-day period of %rork, (morning and afternoon, 
and equivalent periods for shift vork). Unused break time shall not be 
credited or accumulated In any way by the employee. 

No break shall be taken at another employee's desk who la not on 
break or in other departments of employees not on break at the time, without 
the specific permission of the affected Department Heads. 


- 16 - 



ARTICLE 10 


WAGES AND LONGEVITY 

Hages shall be paid as hereiaafcer set forth» provided that part-time 
esplo^es eaployed on a regularly scheduled basis shall be paid a salary 
according to their title pro-rata. 

A. PAT TOR 1992 ; 

Effective as of January 1992 each employee shall be paid a 3% 

salary Increase. 

Effective with the pay period commencing February 21, 1992, each 
employee (other than those hired In 1992) shall receive 1/2 of an Increment. 
Esployees hired In 1992 shall remain at base. Each employee shall be paid in 
accordance with Schedule 92 A-E as appropriate. Employees should be placed 
1/2 step above their step as of December 31, 1991 except that promotions and 
range changes are governed by Article 22. 

B. ALL EMPLOYEES FOR THE TEAR 1993: 


Effective as of January 1, 1993, each employee shall be paid a 3X 
salary Increase. 

Effective with the pay period commencing March 19, 1993, each 
employee (other than those hired in 1993) shall receive 1/2 of an Increment. 
Employees hired In 1993 shall remain at base. Each employee shall be paid In 
accordance with Schedule 93 A-E, as appropriate. Employees shall be placed 
1/2 step above their step as of Deceml^r 31, 1992 except that promotions and 
range Ganges are governed by Article 22. The "base" step shall be deleted in 
1993 and employees hired after March 19, 1993 are placed at Step 1. 

C. COMMOygCATIONS OPERATORS ! 

As a material part of the Agreement of the Parties with regard to 
compensation for the positions of Communications Operator, Senior 
Communlcatlona Operator, and Supervising Communications Operator, It is agreed 
by the &>unty and by the Union, on behalf of the employees covered under this 
Agreement, that employees shall not have outside employment which would 
prevent them from reporting to work at the scheduled time. Outside employment 
irlll be permitted, however, which does not Interfere with the obligations of 
employees set forth In Article ll-A-2 of this agreement. 
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D. PAY SAYS ; 

The County will Implement the bi-weekly payroll on the calendar year 
ayaten. Under this aystem, each eaployee will receive t%renty-flve (25) equal 
pay checks, one check every two weeks. In addition, each employee will 
receive two other pay checks, one at the beginning of the year, and one at the 
end of the year, to cover wages due for the portions of the first and last 
weeks of the year; provided, however, that If January let falle on Sunday or 
Monday, the employee will be paid through the receipt of twenty-sir (26) equal 
pay checks, one check every two weeks. The aystem will Insure that each 
employee receives tbelr entire annual salary at year’s end. 

E. COURT ATTENDANTS ; 

Per diem Court Attendants hired during the tern of this Agreement 
shall be paid as provided by N.J.S.A. 2A:11-47. 

F. SCHEDULES ; 

Inserted for purposes of finding appropriate pay classifications and 
comparing where salary or wage increases, as governed by Paragraph A and B 
above, place employees In regards to other employees In the same or another 
pay classification: 

A-1 35 Hour Employees Job Titles and Ranges 

92A 35 Hour Employees Salaries effective 2/21/92 

93a 35 Hour Employees Salaries effective 3/19/93 

B-1 Roads & Bridges Employees Job Titles and Ranges 

92B Road & Bridges Oaployees Salaries effective 2/21/92 

93B Road & Bridges Employees Salaries effective 3/19/93 

C-1 Buildings and Maintenance Employees Job Titles and Ranges 

92C Buildings and Maintenance Employees Salaries effective 2/21/92 

93C Buildings and Maintenance Employees Salaries effective 3/19/93 

B-1 Communications Operators Job Titles and Ranges 

92D Communications Operators Salaries effective 2/21/92 

93D Communications Operators Salaries effective 3/19/93 

£-1 40 Hour Employees Job Titles and Ranges 

92E 40 Hour Employee Salaries effective 2/21/92 

93E 40 Hour Employee Salaries effective 3/19/93 

Employees shall be assigned to a range according to job title as 
Indicated In the above schedules* Employees shall be paid only as provided by 
Paragraphs A and B above as applicable, and shall have promotional increases 
or reclassification salary adjustments determined pursuant to Article 22. 
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G. EQUIPMENT OPERATORS 

Vhen the County hires employees to fill positions for Equipment 
Operators on Schedule It may Hire the employee on any Step up to Step 5 by 
giving the prospective new employee credit, year for year, for comparable 
outside experience. 

H. XONGEVITY 


Employees i^o, as of January 1 of the year, have been employed more 
than twenty full calendar years of employment will receive additional 
longevity salary of tl,000.00. 
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ARTICLE 11 


OVERTIME 


A, OVERTIME RATES : 

1. OVERTIME RATES FOR ALL EMPLOYEES OffiBR THAN ROADS & BRIDGES, 
AND COMMUNICATIONS OPERATORS - Any employee required to work beyond the 
regular workday, seven (7) or eight (8) hour workday, depending on the 
Department shall be paid overtime at the rate of tine and one-balf (1 l/2)» 

Employees required work on the sixth <6) day of a workweek 
shall be paid at the rate of time and one-half (1 1/2) for hours worked within 
a regular %forkday, and double (2) tine for any additional hours worked. 

Employees required to work on the seventh (7) day of a workweek 
shall be paid at the rate of double (2) time for hours worked within a regular 
workday, and double time and one half (2 1/2) for any additional hours worked. 

Where an employee is authorized to work overtime and this 
assignment shall require the employee to work on either the sixth (6) or 
aeventh (7) day of his workweek at his option, then the employee shall be paid 
at the rates specified above for the sixth (6) day even though he may choose 
to work on the seventh (7) day of his workweek. 

Employees scheduled to work on a holiday shall be paid their 
regular days pay for the holiday, plus an additional rate of time and one-half 
(1 1/2) for all hours worked in a normally scheduled workday. Should an 
employee be required to work beyond a normal workday on a holiday, he shall be 
paid the regular rate for the day, plus an additional double (2) time for any 
hours in addition to the regularly scheduled workday. 

2. COMMUNICATIONS OPERATORS: 

a. ON-CALL - Employees are required to be on-call for a four 
CA) hour period preceding the scheduled start of the shift, and for a four (4) 
hour period following the scheduled end of that shift. In the event an 
employee is called in to duty, he will receive overtime pay at the rate of one 
and one-half (1 1/2) times his straight time hourly rate of pay for each hour 
worked before and/or after his normal shift for that day, except as covered in 
Section B. 


To facilitate an employee being on-call, the County shall 
provide, at its own coat, "Pagers" for each employee to have with him during 
on-call periods. An employee Is required to respond to a page within fifteen 
(15) minutes. The employee may respond either in person or by telephone. 
After an employee is notified to report to work, he must do ao within one (1) 
hour. 
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b* B0LISA7 ?A7 (CALENDAR DATE) - If an enployee is authorized 
xo vork aod does vork on a holiday, he shell receive one and one-’half (1 1/2) 
tl»ea his straight tine hourly rate of pay for each hour vorked on that 
holiday. This holiday prealus rate shall he paid to the employee in addition 
to his regular pay for the holiday (which pay the employee received whether he 
works or not, since pay for the day is included in his annual salary.) In the 
•vent • holiday falls on an employee regularly scheduled day off and he is 
not required to work thereon, the employee shall receive an extra day*a pay 
for this day at his stral^t time hourly rate. In the event the employee, 
though initially scheduled off on a day which Is also a holiday, is 
subsaquently required to work thereon, he shell receive, in addition to the 
one day*s extra pay, time end one-half (1 1/2) hla straight time hourly rate 
of pay for each hour worked on that day. If an enployee idu> is scheduled to 
work on a holiday la unable to do so due to e bona fide Illness, he shall be 
charged a sick day and receive only his regular pay for that day. 

Should an employee be required to work beyond a scheduled shift 
on a holiday, he shall he paid the regular rate for the day plus an additional 
double time for any hours beyond his regularly scheduled shift. 

3. ROADS AND BRIDGES DEPARTMENT - The overtime rates of all 
overtime worked shall be one and eight tenths (1.8) times the employees hourly 
wage. This shall apply to all employees of the Roads & Bridges Department 
covered by this Agreement, except clerical employees, who will be paid 
pursuant to paragraph A-1 above. 

4. BEALIE DEPARTMENT - For all telephone calls received st 
bone, including Sundays, by Sanitarians or Public Health Investigators, the 
•Bployea aboil be paid for fifteen (15) minutes work at one and one-half (1 
1/2) times the regular rate of pay. 

B. MINIMUM GDARANTEE ; 

1. In addition, any employee required to work overtime shall 
receive a minimum of two (2) ^urs pay at the appropriate rata if the time 
worked is less than two (2) hours, with three (3) exceptions: Exception It an 
employee required to remain working and continue beyond his regularly 
acheduled shift. Exception 2: an employee who receives at least forty-eight 
(48) hours advance notice of an overtime assignment involving an early 
eali*^in, idiidi requires the employee to work through and into his/her regular 
•hift. Employees who are covered by either Exception No. 1 or Exception No. 
2, ehall be paid at the overtime rate for the actual hours worlud only. 
Exceptions No. 3. Bealth Department : For all telephone calls received at 
home, including Sundays, by Sanitarians or Public Beolth Xsveatigators, the 
employee shall only be paid for fifteen (IS) minutea work at 1.5 times the 
'Tegular esate of pay* 
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c 


HETHOD OF COMPENSATION : (Bccept Coooualcations Operators) 


1* All employees ahall be coopensated for overtime vorlced: 

a. In certain situetions Vhereln overtime is required, but 
budgetary eonaideratlons make payment for overtime Impossible, employees may 
be aaked to accept overtime on a voluntary basis to be paid In compensatory 
time at the above rates* 

b* Employees may elect to be paid in compensatory time at 
the above rates for overtime worked. Such compensation may be accrued up to a 
mazlmuffl of 35/40 hours (one work week), idilch may be carried on the books at 
all times. All hours in excess of the above must be used within thirty (30) 
calendar days. 


2* The 35/40 hours accrued for use at a later date may be 
taken In block form or on a day-to-day basis, and shall be scheduled in 
advance In the same manner as Vacation. If work loads do not permit the use 
of compensatory time when requested, the employee may elect to accept payment 
or to continue to carry the time on the books. 

3. Should an employee's service terminate, unused earned 

compensatory time shall be reimbursed to the employee in the final pay. 

4* Not withstanding the above, professional employees of the 
Bealth Department may request overtime to be paid as compensatory time but the 
decision to grant compensatory time shall be the Director's* 

D* PAYMEOT OF OVERTIME ; 

(Wartime payment shall be made to an employee by the 15th of 
the month following the month In which the overtime was earned. 

E. EQUALIZATION ; 

1* It is the intention of the Parties that overtime be 
distributed among the employees of a Department, or work group within a 
Department, on an equal basis* 

2. Roads and Bridges Department Formula (Snow Removal) ; 

CROUP A - 

Major Storms ; 

Road crews maintain roads in their district, have 
responsibility for this, and are first called. Overtime to 
be equalised among crevCs)* 
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laolated Call*outs or Trouble Spots : 

Road problems will arise sporadically which will need 
attention^ but will not necessitate calling out all road 
crews ainultaneously. The County will call out one or more 
crews to deal with the problems. The crews may travel 
outside of their own district to deal with the conditions. 
On these occasions, idien there are cot major problems in the 
district, a traveling crew can be assigned to handle problems 
In an outside district, provided that crew does not work 
continuously in the district for more than one-half (1/2) 
hour, not including traveling time. After leaving a 
district, the traveling crew may return to the district to 
attend to additional trouble spots for up to one-half (1/2) 
hour of work, not including travel time. The County will 
rotate the call-in for such sporadic overtime between all 
Group A crews to insure, as best as possible, that this type 
of overtime is equalized between the various crews, taking 
into consideration the fact that it is impossible to make 
each person's overtime exactly equal to that of each other 
employee. 

GROUP B - Equlpmert Operators run loaders, graders, special heaN 7 
duty plow. Overtime to be equalized among operators for these 
Jobs. 

GROUP C - Extras to be used as back-up for Road Crews. Possibly 
may be divided into two (2) sub-groups, (one (1) used as drivers, 
one (1) used as laborers, etc.). Overtime to be equalized among 
all men in this Group. Any man from this Group may be used to 
fora sub-districts as agreed upon. 

All employees will be paid for all overtime worked at 1.6x the 
employee's usual hourly rate, except when an employee shall be 
engaged in performing duties of a higher classification, he shall 
be paid at the rate of the Job performed. 

3. 5ANITAKIANS/PHI. Overtime in the area of hazardous materials 
response is to be distributed among those employees trained in hazardous 
materials response. Those individuals with comparsble experience and 
expertise will racelye an equal opportunity to serve on the top of the on-call 
list. These individuals will also be the first persons called for other 
unanticipated after-hours call outs. 

All other scheduled overtime Is made available to all Sanitarians/PHI's 
and is distributed among those interested and available. 

F. COURT APPEARANCES ; 

If an employee is required to appear in Court on County business during 
his working hours, he shall be excused with pay. If an employee is required 
to appear at other than his normal irorklng hours, he shall be compensated at 
this normal overtime rate plus mileage portal-to-portal. 
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ARTICLE 12 


HOUDAYS 

The thirteen (13) legal holidays presently observed shall continue 
to be observed under this Agreement, (New Year’s Day, Martin Luther King’s 
Birthday, Lincoln’s Birthday, Washington’s Birthday, Good Friday, Memorial 
Day, Independence Day, Labor Day, Columbus Day, Election day. Veteran’s Day, 
Thanksgiving Day, and Christmas Day.) Effective 1981, Easter Sunday shall be 
an additional holiday for all C(»fflunlcatlon Operator titles. 

The day after Thanksgiving shall be a paid day off for all 
employees. Employees who are required to work, by the Employer, on such paid 
day off, due to emergencies, or as dictated by past practice, shall receive 
compensatory time for their normal workday. Employees required to work beyond 
their normal workday shall be compensated at their normal overtime rate as 
provided In Article 11. 

In addition to the aforesaid thirteen (13) legal holidays, also to 
be observed are any other legal holidays declared by the legally constituted 
authorities of the State or Nation. 

Also, any day proclaimed by the Governor as a day off for State 
employees, or by the President as a day off for Federal es^ployees may be 
observed by the County as determined by the Board of Chosen Freeholders In 
their sole discretion. In the event the Board of Chosen Freeholders grants 
such a day off, or grants In Its own discretion a day off for County 
employees, then County employees will be paid therefor as If they had worked 
on said day. Employees who are required to %rork on said day, though It has 
been declared by the Freeholders as a day off, will receive compensatory time 
for their normal workday, and their normal overtime rate for all hours worked 
beyond their normal workday. 

When a holiday, as above, falls on a Saturday, It shall be 
observed on the preceding Friday. When a holiday falls on a Sunday, it shall 
be observed on the following day, Monday. This paragraph does not apply to 
Corar"'T'<cation Operator employees. 

By mutual consent of the Parties, the date of observance of any of 
the above holidays may be moved to another day. 

When holidays permit a three (3) day weekend, employees of those 
departments who are required to work on any of the three (3) days, shall be 
paid at the rate of holiday pay as set forth in Article 11, except 
Communications Operators. For Communications Operators, see Article 
ll-A-2-(b). 
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LIBRARY EMPLOYEES: 


1. In a week when a holiday falls on a Saturday and the rest of the 
County observes the holiday on the preceding Fridays Library eoployees 
regularly scheduled to work Tuesday through Saturday shall work Monday through 
Friday with Friday as a paid holiday* In that %peek they will not work 
Saturday* 

2* Vhen Christmas Eve and New Year's Eve fall on a weekday^ the 
Library will close at 5:00 p.m. Employees who> as a result of the early 
closing, would lose an opportunity to work, shall report to work earlier that 
day, at the time designated by management, so that by 5:00 p.m* they will have 
worked a full complement of the hours they would normally be entitled to work. 
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ARTICLE 13 


VACATI0J7S 


All employees shall be granted vacation leave based upon the 
following from date of hire: 

Tears of Service Leave 

1st year 1 day/aondi to end of calendar year 


I through 7 years 
8 through 10 years 

II through 15 years 
16 and over 


in which hired 
12 days per year 
16 days per year 
21 days per year 
26 days per year 


If any employee had earned more than twenty-six (26) days vacation 
as of December 31> 1989, slie/he shall continue to receive that number of dayb 
per annum, but shall be frozen at that number of days and shall not accumulate 
any additional days* 


A. flnployees shall submit requests for vacation time no later than 
May 15th of the year with first and second choices. Approval or disapproval of 
a vacation request shall be given within ten (10) working days of the cutoff 
date for submitting vacation requests. For ozily those employees who submit 
requests by May 15th, vacations shall be scheduled on the basis of seniority. 
The request of a senior employee for vacation submitted after May 15th, shall 
not be given preference over the request of a less senior employee submitted 
by May 15th. Only simultaneous requests for vacation leave submitted after 
May 15th shall be decided on the basis of seniority. 


B« All Health Department professional employees shall sulnlt requests 
for vacation time no later than February 1st of each year, with first and 
second choices. Vacations shall be scheduled on the basis of seniority by 
February 15. After February first (Ist), vacations will be scheduled on a 
first-cone basis. The request of a senior employee for vacation suhsitted 
after February 15th, shall not be given preference over the request of a lees 
senior employee auWitted by February 1st. -Only simultaneous requests for 
vacation leave submitted after February let shall be decided on the basis of 
seniority. 


Vacation time may be used on a day basis. For purposes of 
scheduling annual vacations, requests shall state **(number) days to be used on 
a day basis,* with no specific dates required. A separate request for the 
scheduling of each such day shall be made. 
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After an Individual has been employed for a full aim (6) mooths, 
the employee shall be given credit for all due vacation leave, and shall be 
entitled to uae credited leave vhen requested. Should an employee's service 
terminate before the end of the year, earned vacation leave shall be 
calculated based on the number of months (or major portion thereof), 
completed. Unused earned vacation leave shall be reimbursed to the employee 
in the final pay. Used unearned vacation leave shall be deducted from the 
final pay. Bnployees of less than six (6) months shall earn and be entitled 
to use one day's vacation upon completion of each month of service. 

A vacation carryover of up to one-third (1/3) of a year's vacation 
credit is permitted upon written notice filed by December let. The carryover 
must be used In the succeeding year or such vacation ia forfeited. 


HOLIDAY, SICK OR BER£AVEMENT DURING VACATION; 


If an employee is on vacation, and becomes ill during that time; 
not allowing him to continue his vacation, and can provide a doctors proof of 
S'jch Illness, or should a death in the family occur in accordance with the 
provisions of the bereavement leave paragraph contained In this contract; then 
that time may be changed to sick and/or bereavement leave, as applicable, and 
his vacation leave shall be reinstated. If a holiday occurs during a 
vacation, it shall not be counted as a day of vacation. 
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ARTICLE 14 


A. SICK LEAVE 


LEAVES OF ABSENCE 


Sick Leave shall accunulate at the rate of one and one-fourth 
(1-1/4) days per month In the first year of service, conoenclng in the first 
month, or major portion thereof, from date of hire* After an employee has 
been employed for six (6) months, it is assumed that the employee shall remain 
In the service of the County for the remainder of the calendar year and the 
total cumber of sick days, pro-rata, shall be credited to the employee* 
Bnployees of less than six (6) months shall be credited for one and 
one-quarter days at the beginning of each month of service. If separation 
occurs before the end of the year, and more sick leave has been taken than 
appropriate on a pro-rata basis, the per diem rate of pay for the excess days 
shall be deducted from the final pay. If an employee of less than six (6) 
months utilises more than seven and one-half (7-1/2) sick days and remains 
employed beyond six (6) months, the enployee may recoup any lost pay by 
utiliricg sick days which are credited to him as the employee begins his 
seventh month. 

Sick leave shall accumulate year-to-year, with an additional 
fifteen (15) days credited to the employee at the beginning of each successive 
calendar year. If holiday occurs during paid Sick Leave, it shall not be 
counted as paid Sick Leave, (excludes Communications Operators) 

Attendance Incentive Bonus 

If any employee uses seven (7) or less days sick leave in any 
given year, the employee will receive Fifteen Itollars (115.00) for each unused 
sick day out of his/her regular annual allotment of fifteen (15). 


Payment Schedule: 


Employee Use 

Payment 

0 days 

t 225 

1 day 

210 

1 days 

195 

3 days 

180 

4 days 

165 

5 days 

150 

6 days 

135 

7 days 

120 

8 days or more 

no payment 


fioployees will still retain all unused sick days. 
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MATEWCm LEAVE 


An eoployee shall notify the EiDployer of her pregnancy as soon as 
It is aedlcally conflroed. Said aaployee may request a maternity leave 
vlthout pay> and said leave shall be granted. A maternity leave of absence 
shall be for the mazlmua period allowed by Department of Personnel Rules. The 
employee nay elect to return to vorh st an earlier date, provide the employee 
shall be deemed medically fit to return to the duties and responsibilities of 
her position. 

A full-time VDT operator who is pregnant and experiencing 
significant discomfort at her work station may request reasslgomeot to other 
work allowing greater flexibility as to position and posture. Such requests 
will be given consideration and may be granted at the discretion of the County 
in full or in part when there ia comparable work available. These 
accommodations are, as to their degree or continuity, subject to the 
overriding needs of the employing agency. Grievances concerning the 
determination to grant or refuse such requests or otherwise directly related 
to those determinations are Don-contractual and processed only through Step 3 
of the Grievance Procedure. 

C. BI?LEAVEME?rr LEAVE 


All fioployees shall receive five (5) working days leave in the 
event of the death of a spouse, child, step-child, ward, aon-ln-lav, 
daughter-in-law, sister, sister-in-law, brother, brother-in-law, grandparent 
(of employee or employee*6 spouse), grandchild (of employee or employee's 
spouse), parent, step-parent, fsther-in-law, motber-in-law, and any other 
member of the immediate household. This leave is separate and distinct from 
any other leave time. In the event of multiple deaths, special consideration 
will be given to the employee by the &aployer. 

The bereavement time need not be taken consecutively. However, 
the full five days must be taken within 53 weeks of the date of death. In the 
event the employee Is going to utilize any of the time for much things as 

attending to the estate, the employee must give at least 48 hours notice of 

the Intended use. 

vAny unused bereavement days may be accumulated. Those accumulated 
days may be used for leave time in connection with any death of a person who 

is close to the employee or to be added to the number of days which the 

employee say take for the death of an individual who is presently on the 
- schedule • 
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D. ?ERSOKAL LEAVE 


After being eaployed for a six (6) full months, an employee shall 
receive four (4) days leave for personal business, non-'accuoulatlve, unless 
prevented by the Employer due to exigencies of the work from taking thea. In 
which case they are to be carried over Into the next calendar year. After six 
(6) months of employment, each employee shall be given credit for each 
calendar year for all personal leave, and shall be entitled to use credited 
leave when requested. Should an employee's service begin after the first, or 
terminate before the end of the year, then personal leave shall be calculated 
based on the number of quarters (or major portion thereof), completed. Dnused 
earned personal leave shall be reimbursed to the final pay. tised unearned 
personal level shall be deducted from the final pay. 

E. OTHER LEAVES 


All other proper and authorised leaves as provided in the Rules of 
the Department of Personnel shall be recognited, and constitute a part of this 
Agreement. 

F. FAMILY LEAVE 


Qualified employees shall be entitled to all benefits under the 
Family I^ave Act. 

If an employee has applied for and is receiving family leave, an 
employee can apply for an extension of an additional twelve (12) weeks, which 
will be granted if the County has found a reliable and competent employee to 
fill the position who has communicated to the County a willingness to continue 
to fill the position for the additional twelve (12) weeks. This requirement 
■does not apply if the County does not deem it necessary to fill the position. 

Employees on Family Leave are only entitled to paid health 
benefits for the initial twelve (12) week leave. 
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ARTICLE 15 


JURY DUTY 

Should an employee be obligated to aerve as a juror, he shall 
receive full pay from the County for all time spent on jury duty, 

Remuneration received from the Court for such service will not be 
deducted from the vages received for the corresponding workdays. 
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ARTICLE 16 


BENEFITS (MEDICAL AND OTHER) 

All benefits currently enjoyed by employees shall remain In effect 
and become part of this Agreement, Including all rights and privileges under 
the PERS, as provided by Department of Personnel authority, or as dictated 
by past practices of the County. A past practice is a practice which has 
occurred previously and continues to occur regularly during the term of the 
Agreement. Those practices, which are management's prerogative, may be 
changed at any time by the Coxmty, without negotiation with the Union. Those 
practices which are vorhlng conditions may not be changed by the County 
without negotiations first with the Union. Past practices can be established 
and recognized on a department wide basis only. 

In addition, the Employer agrees to provide, at no cost to the 
employees, medical coverage in the form of Blue Cross, Blue Shield, Rider J, 
and Major Medical as currently provided through the State Health Benefits Plan 
for all employees and their eligible dependents. The Bsployer shall also pay 
the monthly Medicare premium for each employee and spouse over age slxty-flve 
(65) years. 

The County may change Insurance carriers or programs provided the new 
carrier and/or program has benefits comparable to the current State Health 
Benefits Program and provided there Is no dlmlnuatlon of benefit and/or 
aervices. 

The County will, prior to changing carriers and/or program, give the 
Union no less than 60 days notice of the Intended change, along with a 
complete listing of the benefit level of the existing program and the proposed 
new program. In the event the Union makes a claim of dlmlnuatlon of benefit, 
such a claim will be mettled via an expedited arbitration hearing (grievance 
to be submitted directly to arbitration after discussion with County 
Administrator/Clerk). 


In addition, effective January 1, 1981, the Employer agrees to 
provide, on a contributory basis from the Employer and the linployee, new 
Jersey Temporary Disability Insurance. 

Each employee shall receive for on the job injuries, a leave of 
absence with full pay, for up to tventy-slx (26) weeks, with no loss in sick 
leave credit, or any other leave time. Any monies received by employees from 
Vorkmen's Compensation during the leave of absence, which la for regular 
maintenance, shall be reimbursed to the County. 

The employer further agrees to provide health Insurance as a 
supplement to Medicare for retired County employees as provided by law (See 
N.J.S.A. 40A:10“23). 
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Each esiployee eligible to ^rtlclpate in the State Health Benefits 
Program shall be reimbursed for actual expenses Incurred by the employee or 
-their dependents as defined by the State Health Benefits Program, for vision 
care, prescription drugs, dental care, chiropractic eervices and discretionary 
physical or optical examinations (not otheivlse covered by insurance because 
they are discretionary), or for the premium paid by the employee for any type 
of health or health-delated Insurance (such as vision care, prescription, drug 
and/or dental insurance), up to end Including a t&axloum amount of Three 
Bundred Seventy^Flve Itollars (|375.00> per year In 1992, and Pour Hundred 
Dollars (|400,00) per year In 1993. The County shall reimburse the employee 
upon presentation of a receipt shoving the following: 

!• The name of the employee or dependent as defined by the State 
Health Benefit Program, for whom the vision care, prescription drug, dental 
care cost, discretionary examination, chiropractic services, or Insurance 
premium was Incurred. 

2, In the case of a prescription, the prescription number. 

3« The amount which the employee spent and the date the cost was 

Incurred. 

4. The name of: 

(a) The eye doctor who was consulted or the vision care 
service who filled the optical prescription. 

(b) The name of the pharmacy from who the prescription drug 

vas T^rchased. 

(c) The came of the dentist who vas consulted. 

(d) The name of the doctor or chiropractor who vas consulted. 

5. The Insurance company, type of insurance and proof of payment 
when insurance premluas are claimed. 

6. Receipts from the provider must be submitted by November 1 of 
each year for payment by December 15. Receipts subaltted after November 1 
shell be processed and paid no later than March 31 of the succeeding year. In 
the case where an employee has reached reimbursable expenses of Three Hundred 
Seventy*Flve Dollars (i375.00) in 1992 [Four Hundred Dollars ($400.00) in 
'1993] before November 1, the employee may submit a bill for payment and shall 
receive the reimbursement within six veehs. No receipts for a given year 
shall be submitted later than January 13 of the subsequent year. Receipts 
submitted after January 15 shall not be honored. 

The fisployer also agrees to grant to all employees covered under this 
Agreement any other medical, dental, vision, or prescription plans granted to 
any other County employee groups during the term of this Agreement, (on the 
same terms and conditions to such other employee groups). 
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TRAINING • COMMUNICATIONS OPERATORS; 


It is understood and agreed by the Parties that the employees covered by 
this Agreement are required to tahei or to give, certain training. Training 
shall be arranged by the County at no expense to the employee for tuition and 
books. Training nay be given to the employee during his normal vork hours, or 
on his day off, in which case the employee who is required to attend such 
training on his day off shall be paid at the rate of straight time for each 
hour of training received on that day. In the event an employee volunteers 
for training on his day off, he shall receive no compensation for any hours of 
training received on that day. Authorization and/or requests shall be In 
writing. 
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ARTICLE 17 


EMPLOYEE EXPENSES 

A. Enployees r€qulred to use personal vehicles In the pursuit of 
proper and necesaary County business shall be relnbursed at the rate of twenty 
cents (t.20) per Bile. 

All such personal car mileage shall be submitted on the proper forms, to 
be provided, and such mileage shall be computed on a portal*to-portal basis. 

Vhen any class of employment requires the use of specialized equipment, 
such as uniforms, rain gear, and safety equipment, these shall be provided, 
aad maintained, by the Employer at no expense to the employees. Painters and 
heating and air conditioning mechanics shall receive appropriate protective 
work clothing. 

Automobile and truck repairer mechanics will be supplied with a uniform 
which they will be required to wear at work. The County will clean the 
uniforms. 

All employees (except temporary employees). In the Health, Buildings and 
Maintenance and Roads and Bridges Departments will be provided with an Initial 
Issue of two (2) pairs of shoes which they will be required to wear at work. 
Shoes will mot be Issued to new employees until they have been employed for 
ninety (90) calendar days. Iteployees who wear out their shoes will be Issued 
a reid^acosent pair upon turning In the worn shoes. 

Employees In the Health, Buildings and Maintenance and Roads and Bridges 
Departments who do mot have a uniform supplied to them by the County will get 
a $100.00 clothing allowance pay^ble during the first quarter of the calendar 
year. 


It is recognized that employees In the position of Mechanical Repairer, 
(excluding Helper), at any grade, Maintenance Repairer (Painter/Carpenter) and 
Heating and Air Conditioning Mechanics, provide their own tools for use on 
County jobs; and that such use of personal tools, to which only the individual 
owner has access, is a normal aspect of the trade, and that such employees 
shall receive an additional compensation of two dollars ($2.00) per week for 
stjch use of their tools to be paid semi-annually. Any employee in the title 
of Mechanical Repairer - Helper, required to provide the use of his own tools, 
will also receive the tool allowance. 

All other necessary expenses bom by employees In the course of work, 
which have been, by past practice, subject to reimbursement to the employees, 
shall remain In effect for the duration of this Agreement. 
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An eaployee» eicept CODtDunicatloos Operatora, vorklag authorized 
overtime to a meal period (defined as 6:D0 A.M.« 12:00 Koon, 6:00 P.M.« 12:00 
>lidDl 2 ht)| ahall be provided a meal by the County up to Slz Dollars and Fifty 
Ceuta (i6.50) In value. Should the County be unable to provide auch meal, the 
employee ahall be paid at the rate of Six Dollars and Fifty Cents Ci6.50) for 
such meal. If the employee worhs less than the mlnlaum overtime (two (2) 
hours), the meal rate, if applicable, shall be Three Dollars and TweatyFlve 
Cents (|3.25). 

B. COMMUNICATIOWS OPERATORS : 

All Coeuaunleatlona Operatora working a acheduled ei^t (6) hour shift 
plus four (4) or more hours authorised overtime, end for each eubaequent 
continuous four (4) hour period of work, shall be provided a meal by the 
County up to Slz Dollars and Fifty Cents (i6.50) In value. When a 
Comaunleatlona Operator Is held over on duty for three (3), but less than four 
(4) hours, he ahall be entitled to a meal allowance of three-fourths (3/4) of 
the regular meal allowance In lieu of providing a meal as dlacuased herein. 
CoouDunicatlons Operators who voluntarily agree to work one (1) or more eight 
(6) hour shifts beyond slz (6) days In the standard nine (9) day work week 
shall not be entitled to a meal, provided one (1) or Dore hours notice to the 
employee was given prior to the start of the ahift. If leas than one (1) hour 
notice was given, then the Comounications OperatorCs) shall be provided a meal 
by the County up to Slz Dollars and Fifty Cents (46*50) In value. Neals, for 
work beyond this eight (6) hour shift, shall be calculated in accordance with 
the eight (6) hour plus four (4) hour method previously described In this 
paragraph* Should the County be unable to provide any auch meal, the employee 
ahall be paid at the rate of Sis Dollars and Fifty Cents (46*50) for such meal. 

C. SANnARlAKS/PUBLIC HEALTH IWVESTICATDRS ONLY 

1* Employees will not be required to use personal vehicles on County 
business. 


The current practice of the Cotmty in alloving employees Chired 
prior to January 1, 1966) on twenty-four hour call living within the County, 
of taking their County vehicles home at the end of the day, cannot be Ranged 
without a discussion and an agreement with the Onion. 

For all other ampleyeea, tite County may 'implement a Vehicle Dee 
Policy which Is designed. In the Oounty*a opinion, to wceomplleh the policy 
objectives of the County, fbc policy ahall provide that aaployeee will not be 
required to use personal vehl^es on County buslnesa* However, the policy 
meed not necessarily permit eaployeee to take County vehicles home at end 
of the day* 


2. Safety equipment such as hard hats, protective ear wear, wqaipnent 
meceaaary to do apeelallsed Jobe, and other required safety equipment ahall be 
provided for and maintained by the employer at no ezpeuae to the employee. 
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3« The CQuoty shall provide seal rslshureeaent in a rcasonshle 
aaount to Ita aployaea vhllc attaDding •aetlAgBi oo&farcoees -and trailing 
aooraat* tcglatration ieca shall be borxke by the County* 

4* The County shall Tclafauric Sanitary loapactora Tor Sanitary 
Xaapeetor Firat Grade Meanaea Faaticlde Lictnae and dues to the Matienal and 
Nev Jersey SovlronBentBl flealtb Aasoelatloai not to exceed a total of One 
Bundrad BoUara fllOO.OO) per aeployae. -The County shall velaburae Public 
Baalth Inveatlsacora ior their Pesticide License* 

5* TUITIOK; 

'The anployer vUl pay to the caployee the actual coat per college 
credit aamed (not to exceed One Hundred thlrty-PlTe Oollars (1135.00) per 
credit and not to exceed a aaxleue of Three Hundred BoIIara (tlOO.OO) total 
relaburaeaent per emeater] for a course in health scleocea envlronsental 
eclencea public Jiealth or public adalnlatratlon if ralated to the eaployee'a 
esployaent* The Oepartaent Bead*a detemlnatlon aa to whether the course Is 
la one of these areas and la related to the eaployee'a aaployeent shall be 
binding* In order to be eligible for tuition relaburaeaenti the employee aust 
receive the prior written perBlssioa of the Department Read before enrolling 
In the course. Zn addition, the ceployee auat receive a grade of at least *C" 
or better In order to be entitled to relsburaemeat* The aaount will be paid 
at the end of the course. This payeent will be a one-tlae sum payment, and 
will not be reflected In the salary In future years. 
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ARTICLE 18 


EMPLOYEE FACILITIES 

Adequate facilities shall be provided for employees for purposes of 

dally breaks» eating of lunches and for relief in time of momentary Illness 
Incurred while at work. 

Representatives of the County and the Union will survey facilities and 
discuss the needs for an employee lounge and sickroom. When space Is located, 
such lounge and sickroom will be established. 

The parking lot at the rear of the Administration Building on Main 
Street will be patrolled from 8:00 a.m. to 1:00 p.m. by a uniformed 

patrolman* All employees authorized to park will display official 
Identification. The patrolled parking areas shall be reserved for employees 
with no reserved parking spaces for Individuals except four (4) parking spaces 
reserved for judges in the Court House, two (2) parking spaces for the 
handicapped, four (4) parking spaces reserved for the Sheriff’s Department, 
and four (4) parking spaces reserved for Department Heads. 

The Union and the Employer shall mutually determine which employees 
shall be Issued permits according to the following: all employees working 
full time in offices bordering upon the County Parking lot, and part time 
employees working In the same offices who work a minimum of four days per 
week. Parking for these employees will be on a first come first served 

basis. No other permits will be issued to any other persons either as a 

courtesy or for any other reason. 
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ARTICLE 19 


SAFETY 

The Enployer agrees to leaure the safety aod adequacy of all vorhlng 
areas and equipment provided for anployee use. The Union reserves the right 
to call upon the Enployer, or any appropriate State or Federal agency, to 
Investigate any natter Involving vork area or equlpnent* Such requests will 
only he ntde where the Union feels that the anployee Is subject to a possible 
lapalnent of health and safety. 

A Joint Safety Coanlttee shall be eatabllabed cooslstlng of three (3) 
anployees, and one (1) alternate, designated by the Union; and three (3) 
Bcnbers, and one (1) alternate, designated by the Bnployer. This Coanlttee, 
conslatlng of three (3) nenbers from each side, shall meet bimonthly, with 
special aeetlngs to be called by either Party when necessary. The function of 
the Safety CocBslttee shall be to advise the Enployer concerning safety and 
health natters, but not to handle grievances. In the discharge of this 
function, the Safety Coomittee shall consider existing practices and rules, 
and recomoend adoption of new practices and rules to the Employer. 

The Safety Conmlttee shall be appointed within thirty (30) days of the 
signing of this Agreeoeot. 
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ARTICLE 20 


UNSCHEDULED CLOSING OF COUNTY DEPARTMENTS 

Should an employee report for vork, and subsequently should the County 
decide to close County Offices for whatever reason, such eaployee who reports 
to work shall be credited for the day*6 work. Should the County, for whatever 
reason, close County Offices before the start of the workday, or during the 
regularly scheduled workday, all employees will be credited with a day's work* 
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ARTICLE 21 


JOB CLASSIFICATIONS AND VACANCIES 

The Etaployer shall poet In all departneats, advance notice for seven (7) 
working days of any position to be filled. 

Prior to posting such notice, the Employer shall submit to the Union the 
proposed Title and Salary for the position to be filled. 

When the Employer establishes a new job, for which there Is no rate of 
compensation provided In the Schedules attached, the Employer and the Union 
shall reach agreement on an appropriate rate of compensation for the Title, in 
relation to existing positions, prior to promulgation of the advance notice. 
The Employer agrees ^at no appointment shall be made to any such position 
prior to an agreement of the Parties on the above. 



AJITICLE 22 


PROMOTIONS AND TITLE CHANGES 


A. REVIEW BOARD? 


The Employer agrees to establish a Review Board to study requests for 
promotions and/or changes In title. The Board shall also review the status of 
provisional employees who have passed Department of Personnel examinations» 
and have not been granted permanent appointment due to the absence of a 
complete certified list for the position held. 

The Board shall be comprised of no more than three (3) members appointed 
by the County) aitd no more than three (3) members appointed by the Union) In 
equal numbers, with a Chairman acceptable to both Parties. 

The recommendations of this Board shall be advisory, 

B. PROMOTIONS: 


Upon being promoted, an employee shall retain the same step on the 
salary schedule In the range to which he Is promoted, if the new range Is two 
C2) or less ranges nlgher. If the range to which he is promoted is more than 
two (2) ranges higher than his previous range, he shall lose one (1) step for 
every two (2) ranges his new range exceeds his old range beyond the Initial 
two (2) ranges mentioned above, 

A change in the range assigned to an employees position caused by a 
reclassification by the Merit System Board shall not be considered a promotion 
under the preceding paragraph. 

C, RECLASSIFICATIONS: 


When a range change is the result of a reclassification, the employee 
will be placed In the new range at the minimum; provided, however, If said 
minimum Is less than ten per cent (lOS^) above his previous annual salary, he 
will be placed at the next higher step that will result In a ten per cent 
(102) Increase In annual compensation over his previous annual salary. 

D. PUT OF SERIES POSITION IN ANOTHER DEPARTMENT: 

Employees who apply for and receive an out of series position In another 
department, which position Is In a higher range on the salary guide, shall be 
placed on the appropriate range on the salary guide at base, or such higher 
step necessary to insure no decrease in pay* 
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ARTICLE 23 


TEMPORARY EMPLOYEES 

Teaporary employees are those hired durlog a period of emergency or to 
fill a temporary position, (position required for a period of not more than 
four (4) months, or for recurrent periods aggregating not more than four (4) 
aonths In any twelve (12) month period). Extension of such a position beyond 
these limitations will automatically change Its status to permanent, and all 
benefits granted to Permanent and Provisional employees shall accrue to the 
employee, retroactive to date of hire. 

These employees shall be paid at the rate of the title, and duties shall 
be scheduled within the regular workday. Overtime shall be provided In 
accordance with Article 11 of this Agreement. 

The provisions of Article 21 shall apply to Temporary positions. 


- 43 - 



ARTICLE 24 


DISCRIMINATION AND DISCIPLINE 


A. DISCRIMINATION 


Ko employee shall be discharged or discriminated against because 
of racei dge« creed, sex, color, ethnic background, political affiliation, or 
Union activity* 

<B. DISCIPLINE 


In any case of disciplinary action (except letters of reprimand), 
including discharge, the Employer will notify the Union of the action taken no 
later than the next workday. 

An employee may be subject to Discipline for the reasons permitted 
by Department of Personnel Rules as they are amended from time to time. 
Currently the reasons are as follows: 

1. Incompetency, Inefficiency or failure to perform duties; 

2* Insuborjlnatlon; 

3. Inability to perform duties; 

4. Chronic or excessive absenteeism or lateness; 

5. Conviction of a crime; 

6. Conduct unbecoming a public employee; 

7. Neglect of duty; 

8* Misuse of public property, including motor vehicles; and 

9, Other sufficient cause. 

Minor Disciplinary Actions, except written reprimands, involving 
employees with permanent status In any title, may be appealed to arbitration 
by the Union with the consent of the employee. Prior to pursuing an appeal to 
arbitration of a minor disciplinary action, the employee shall participate in 
an administrative hearing as required by Department of Personnel Rules* 

Major Disciplinary Actions may only be appealed to the Merit 
System Board. 
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ARTICLE 25 


PERSONNEL FILES 

Eaployees shall have the right to Inspect, and review their ovt 
individual personnel files upon request to the County. The employer 
recognises and agrees to permit this review and exafflination at any reasonable 
time. An employee shall have the right to define, explain, or object, in 
vriting, to anything found in his personnel file. This writing shall become a 
part of the employee*s personnel file. 

For the purposes of this Agreement, a personnel file is defined as any 
and all recorded matter concerning the employee, maintained by the Personnel 
Department or the Appointing Authority. 

Copies of all material presently in an employee's personnel file shall 
be provided to the employee, upon request, one (1) time only. Thereafter, 
copies of all materials added to the employee's file shall be provided to the 
employee at the time of Insertion. 

No document of anonymous origin shall be maintained in the file, If, 
after Investigation by the Department Head, no basis for Bubstantiatlon of any 
matter contained therein is found* 



ARTICLE 26 


ECONOMY LAYOFFS 

Layoffs shall ba accoapllshed according to the rules and regulatioos of 
the New Jersey Department of Personnel. 

An employee covered by this Agreement who is laid off pursuant to the 
provisions hereof, nay file a grievance complaining of the layoff, in which 
case, the employee shall only take the grievance beyond Step 1 to the Merit 
System Board, in accordance with the Merit System Board, notwithstanding the 
language of Paragraph (b) under Step 1 or Article 27, "Grievance Procedure," 
providing an option to employees to take grievances either to the Merit System 
Board or to arbitration. 
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ARTICLE 27 


GRIEVANCE PROCEDURE 

Any grievance or dispute which may arise between the Parties, including 
the application, aeanlog, or interpretation of this Agreement shall following 
this procedure: 

STEP 1: 


(a) The Union Representative shall present the grievance, or dispute, 
in vrlticg, to the employee's iBssedlate Supervisor within ten (10) working 
days of its occurrence, or ten (10) working days after the employee becomes 
aware of the event. The immediate Supervisor shall adjust the natter and 
respond, in writing, within three (3) working days. Failure to present the 
grievance within the time provided shall constitute an abandonment of the 
grievance and bar its filing thereafter. 

(b) If the matter remains unsettled after Step 1, the employee may 
pursue the matter, at his or her option, either In the remainder of this 
procedure, or take the matter before the Merit System Board, in accordance 
with the Department of Personnel procedures. In the event the employee elects 
to pursue Department of Personnel remedies, then the employee shall be forever 
precluded from advancing the grievance through the remainder of the grievance 
procedure. 

STEP 2: 


If the grievance, or dispute has not satisfactorily been settled in Step 
1, the Union shall present it in writing to the Department Head, within five 
(5) working days after receiving the response from Step 1, or within five (5) 
working days after the response was due. The Department Head shall have five 
(5) working days to adjust the matter, and respond. In writing. 

STEP 3: 


If the grievance, or dispute, has not been satisfactorily adjusted in 
Step 2, the Union shall present it to the Board of Chosen Freeholders or their 
designated representative, within five (5) working days after receiving the 
response from Step 2, or within five (5) working days after the response was 
due. The Board shall settle the matter, and respond in writing, within five 
<5) working days. If the Board Intends to convene a bearing into the matter, 
the time for this step shall be extended to fifteen (IS) calendar days, 
provided the Union has ^en notified in writing of this intent within five (5) 
working days after the matter has been presented to the Board. This notice 
shall specify the time, and date of the hearing. 
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STEP A; 


If no settlement of the grievance, or dispute has been reached between 
the Parties in Step 3, either one (1) or both may move the grievance, or 
dispute to arbitration within thirty (30) calendar days of receiving the 
Board's response, or within thirty (30) calendar days of the time the response 
was due* 

ARBITRATION; 


Any Party wishing to move a grievance to arbitration shall notify the 
Public Employoent Relations Commission, and the other Party, that they are 
moving a grievance to arbitration, and request that a list of arbitrations be 
furnished to the Employer, and the Onion* The arbitrator shall be chosen In 
accordance with procedures set forth by the Public Bmployoent Relations 
Conmlsslon. 

The arbitrator shall hear the matter on the evidence, and within the 
meaning of this Agreement, such rules and regulations as may be in effect by 
the Department of Personnel of the State of New Jersey, trhlch night be 
pertinent, and render his award In writing, which shall be final, and binding. 

The cost of the arbitrator’s fee shall be borne equally by the Parties. 

DCTENSIONS AND MODIFICATIONS: 

Time extensions may be mutually agreed to by the County, and the Onion, 
by a proper Instrument In writing. 

GROUP OR POLICY GRIEVANCE: 


A group or policy grievance, or dispute shall be presented, in writing, 
by the Union, at the lowest step at which a settlement may be obtained. 
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ARTICLE 28 


COPIES OF MINUTES 

Coplee of the minutes of the Public Meetings Including Executive 
Sessions of the Board of Chosen Freeholders and any other Boards or 
CoQSDlsslons of the County which have employees covered under this Agreement 
shall be provided to the Onion at no charge no later than five (5) days after 
said minutes have been made available to the Public* 
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ARTICLE 29 


EMPLOYEE ASSISTANCE 

If the County proposes to discipline or teralnate an employee and an 
Investigation reveals that the employee has an emotional, personal, or health 
problem which is the cause of the employee's Job performance, the County will 
cooperate and use reasonable efforts to assist the employee with professional 
help* 

The County will distribute to each new employee, a copy of the contract 
and a statement that the C.V.A* la the recognised employee representative and 
a statement giving the name, address and telephone number of e person who can 
be contacted if an employee wants further information. 
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ARTICLE 30 


BENEmS FOR PART TIME EMPLOYEES 
This Article defines benefits for part time employees* 

Part time employees are permanent employees vho work less than a full 
work week* Part tline employees may work every day of the week for a period of 
time less than a full work day* They may also work regularly for less than 
ilve days per week* 

Article 12-Holldays 

If a part time employee *8 regularly scheduled work day Is on a 
contractually defined holiday, the employee will receive the holiday. If not, 
the employee vlU not be entitled to holiday* 

Article 13-Vacatlons 


A. Fart time employees who «rork every regularly scheduled work day for 
less than a full work day shall receive a vacation allotment in accordance 
with Article 13. 

B» Part time employees who work less than a full work week will receive 
a pro-rata vacation allotment based upon a fraction, the numerator of which is 
the number of days the employee works in the week and the denominator will be 
the number of five C5). 

In eitlier event, the part time employee’s vacation ’’day” will be equal 
to the number of hours which the employee normally works in a day. 

Article 14-Leaves of Absence 


A* Sick Leave 


Part time employees vho work a full work week are entitled to a full 
sick leave allotment. 

Part time employees vho work less than a full work week are entitled 
to a pro-rata sick leave entitlement based upon e fraction, the numerator of 
which shall be the number of days regularly worked and the denominator of 
which shall be five (5). 
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Attendance Incentive Bonus 


In order to be eligible for the Attendance Incentive Bonus» part tine 
employees must be employed for at least twenty (20) hours per week. Those 
part timers who qualify will receive a pro-rata portion of the scheduled 
benefit The amount to be received will be determined through a formula where 
the number of hours worked per week will be divided by the regular full time 
hours worked per week In that department* That percentage will be multiplied 
times the scheduled payment to determine the amount to be received. 

The following applies to three day per week and four day per week 
employees who qualify: 

THREE (3) PAYS PER WEEKS FOUR (4) DAYS PER WEEK 


EMPLOYEE USE 

PAYMENT 

EMPLOYEE USE 

PAYMENT 

0 Days 

t 135.00 

0 

Days 

$ 180.00 

1 Day 

120.00 

1 

Day 

165.00 

2 Days 

105.00 

2 

Days 

150.00 

3 Days 

90.00 

3 

Days 

135.00 

4 Days 

75.00 

4 

Days 

120.00 

5 Days or More 

- 0 - 

5 

Days 

105.00 



6 

Days or More 

- 0 - 


B. Maternity Leave 

Part time employees are entitled to maternity leave. 

C. Bereavement Leave 

Part time employees shall be entitled to Bereavement Leave where the 
period of bereavement coincides with regularly scheduled work days. 

D. Personal Days 

Part time employees who work a full work week are entitled to a full 
allotment of personal days. 

Part time employees who work less than a full work week are entitled 
to a pro-rata Personal Day allotment based upon a fraction, the numerator of 
which shall be the number of days regularly worked and the denominator of 
R>'3ll %e five (5). 

In regard to all "leave days", a part time employee’s "leave day" 
shall be equal to the number of hours the part time employee normally works. 

Article 16-Beneflt8 (Medical and Other) 


A part time employee does not get medical benefits unless she/he are 
employed twenty (20) or more hours per week. 
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ARTICLE 31 


RESPONSIBLE RELATIONS 

The Employer » Its representatives and employees shall act within 
the accepted standards of comaon decency, courtesy, and respect. 
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ARTICLE 32 


GENERAL PROVISIONS 
SECTION 1: 


This Agreement constitutes the complete and final understanding of the 
Parties during the term thereof. 

SECTION 2: 


All terms of masculine gender shall be construed to Include the feminine 
gender, and all terms stated in the singular shall be construed to include the 
plural, unless a different intention is clearly understood from the context in 
which such terms are used. 

SECTION 3: 

The County may continue its present practice of having Sanitary 
Inspector Trainees execute an employment agreement. A copy will be provided 
to the Union. The interpretation of the agreement is subject to appropriate 
lav. 



ARTICLE 33 


DURATION OP AGREEMENT 


Tlie taros and provisions of this agrtsoent shall be in force coaoencing 
January I, 1992» and shall reoain in effect and full force through Deeeaber 
31 , 1993. The Parties agree to begin negotiating for a successor Agreenent no 
later than Septsaber 15 a 1993. 

IN WITNESS WHEREOF a the Parties have hereto affixed their signatures on 
this day of 


ATTEST: 



BOARD OF CHOSEN FREEHOLDERS 
HUNTERDON COUNTY 

^ORG^B./fCUCR 
FREEaOLDIR DIRECTOR 


C.W.A. LOCAL 1035 


flula - (/iu 




MELAJ^IE CARNES, SECRETARY 



PRESIDENT 


COMMUNICATIONS WORKERS 
OF AMERICA 
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Schedule A-1 
35 Hours 

(40 Hour Week in Certain Departments) 
JOB TITLES AND RANGES 


RANGE 1 


RANGE 2 


TELEPHONE OPERATOR 
ADDRESSOGRAPH MACHINE OPERATOR 
BOOKKEEPING MACHINE OPERATOR 
CLERK 

CLERK-TYPIST 

DATA ENTRY MACHINE OPERATOR 

OFFSET MACHINE OPERATOR 

DOCKET CLERK (TYPING) 

DOCKET CLERK 

LIBRARY PAGE 

MAIL CLERK 

RECEPTIONIST 

RANGE 3 


ACCOUNT CLERK 

ACCOUNT CLERK (TYPING) 

CLERK STENOGRAPHER 

CLERK TRANSCRIBER 

INDEX CLERK (TYPING) 

LIBRARY ASSISTANT 

LIBRARY ASSISTANT (TYPING) 
TRAINEE-WEIGHTS & MEASURES 
PAYROLL CLERK 

COURT CLERK 

SECRETARY-DIRECTOR FREEHOLDER 
SENIOR CLERK 

SENIOR CLERK TYPIST 

SENIOR DOCKET CLERK (TYPING) 
SENIOR DATA ENTRY MACHINE 
OPERATOR 

SENIOR BOOKKEEPING MACHINE 
OPERATOR 

WORD PROCESSING OPERATOR 

RANGE 4 


MICROFILM OPERATOR 

MESSENGER 

SENIOR OFFSET-MACHINE OPERATOR 
PROBATE ASSISTANT 

RANGE 5 


ADVERTISING & SALES CLERK 
PRINCIPAL CLERK 

PRINCIPAL CLERK TYPIST 

SERGEANT AT ARMS 

CLERK DRIVER-LIBRARY 

SENIOR LIBRARY ASSISTANT (TYPING) 
CLERK DRIVER 

SENIOR ACCOUNT CLERK 

SENIOR CLERK STENOGRAPHER 
SENIOR COURT CLERK 

SENIOR ACCOUNT CLERK 
TRANSCRIBER 

SENIOR LIBRARY ASSISTANT 



Schedule A-1 (Continued) 


RANGE 5 (Continued) 


SENIOR PAYROLL CLERK 
ACCOUNT CLERK (FORMER CLERK/ 
BOOKKEEPER-DOUBLE ENTRY) 
PRINCIPAL DOCKET CLERK 


SENIOR CLERK TRANSCRIBER 
SENIOR INDEX CLERK 
SENIOR WORD PROCESSING 
OPERATOR 
SENIOR MAIL CLERK 


RANGE 6 


SENIOR MICROFILM OPERATOR STOCK CLERK 


RANGE 7 

PLANNING DRAFTSMAN 
PRINCIPAL ACCOUNT CLERK 
PRINCIPAL CLERK STENOGRAPHER 
SENIOR CLERK DRIVER-LIBRARY 
COORDINATOR DENTAL HEALTH SRVS. 
HOUSING ASSISTANCE TECHNICIAN 
LffiRARY EXHIBIT ARTIST 
PRINCIPAL PERSONNEL CLERK 
(STENOGRAPHER) 

PRINCIPAL PAYROLL CLERK 
PURCHASING EXPEDITOR 
SENIOR ACCOUNT CLERK (FORMER 
SENIOR CLERK BOOKKEEPER 
DOUBLE ENTRY) 

PRINCIPAL MICROFILM OPERATOR 


PRINCIPAL INDEX CLERK 
PROBATE CLERK 
PRINCIPAL CLERK TRANSCRIBER 
PRINCIPAL LIBRARY ASSISTANT 
SUPERVISING CLERK 
ADMINISTRATIVE CLERK 
PRINCIPAL LIBRARY ASSISTANT 
(TYPING) 

PRINCIPAL COURT CLERK 
SUPERVISING CLERK TYPIST 
FIELD REPRESENTATIVE, HOUSING 
INSPECTION 
LEGAL STENOGRAPHER 
SENIOR CLERK DRIVER 
PUBLIC HEALTH INVESTIGATOR 


RANGE 8 

SHERIFFS OFFICER 


SENIOR STOCK CLERK 
SECURITY GUARD 





Schedule A-1 (Continued) 


RANGE 9 


LIBRARY INTERNE 

PRINCIPAL ACCOUNT CLERK (FORMER 
PRINCIPAL CLERK BOOKEEPER 
DOUBLE ENTRY) 

SUPERVISING CLERK STENOGRAPHER 
SUPERVISING INDEX CLERK 
ASSISTANT SUPERINTENDENT - WEIGHTS 
& MEASURES 

SENIOR PLANNING DRAFTSMAN 


SENIOR PROBATE CLERK 
SUPERVISING LIBRARY ASSISTANT 
LIBRARY TRAINEE 
TAX CLERK 

INVESTIGATOR (PROBATION) 
ADMINISTRATIVE SECRETARY 
HOME LOAN ADVISOR 
HOUSING ASSISTANCE TECHNICIAN 
CHIEF CLERK 


LEGAL SECRETARY II 

ASSISTANT CLERK TO THE GRAND JLRY 


SUPERVISOR OF ACCOUNTS 
SENIOR PUBLIC HEALTH INVEST IGATOR 


RANGE IQ 

FIELD REPRESENTATIVE FOR HOUSING REHABILITATION 


RANGE II 

SENIOR INVESTIGATOR (PROBATION) LEGAL SECRETARY I 

DEPUTY SUPERINTENDENT - WEIGHTS SUPERVISING ACCOUNT CLERK 

«c MEASURES ENGINEERING AIDE 

SENIOR SANITATION INSPECTOR 


RANGE 12 

SUPERVISOR OF SENIOR CITIZENS ACTIVITIES 
DATA PROCESSING PROGRAMMER 
SANITARY INSPECTOR TRAINEE 


RANGE 13 

PROGRAM DEVELOPMENT SPECIALIST 
(COMMUNITYSERVICE) 
CONSTRUCTION INSPECTOR 
SENIOR ENGINEER AIDE 


ADMINISTRATIVE ANALYST 
RECORDS MANAGEMENT ANALYST 
PERSONNEL TECHNICIAN 
DISTRICT RECYCLING COORDINATOR 


RANGE I» 

SENIOR DATA PROCESSING CRIMINAL JUSTICE PLANNER 

PROGRAMMER SAN ITARY INSPECTOR 




Schedule A-1 (Continued) 


RANGE 15 


SENIOR CONSTRUCTION INSPECTOR 
ASSISTANT LIBRARIAN 
SENIOR PERSONNEL TECHNICIAN 
SENIOR PROGRAM DEVELOPMENT 
SPECIALIST (COMMUNITY SERVICE) 


SUPERVISOR OF HOUSING 
REHABILITATION 
MANAGEMENT SPECIALIST 
PRINCIPAL ENGINEER AIDE 


RANGE 16 

ASSISTANT PLANNER SENIOR SANITARY INSPECTOR 


RANGE 17 


SENIOR LIBRARIAN (TECHNICAL PRINCIPAL PERSONNEL TECHNICIAN 

SERVICES) SUPERVISING ADMINISTRATIVE 

SUPERVISING PROGRAM ANALYST 

DEVELOPMENT SPECIALIST (COMMUNITY SERVICE) 

SUPERVISING ENGINEERING AIDE 
ASSISTANT ENGINEER 


RANGE 18 

SENIOR PLANNER PRINCIPAL SANITARY INSPECTOR 


RANGE 19 

PRINCIPAL LIBRARIAN PRINCIPAL LIBRARIAN-REFERENCE 

PRINCIPAL LIBRARIAN-TECHNICAL SERVICES 


RANGE 20 

PRINCIPAL PLANNER 


RANGE 21 


SUPERVISING LIBRARIAN SENIOR ENGINEER 

SUPERVISING LIBRARIAN-REFERENCE 


RANGE 22 

SUPERVISING PLANNER 



Schedule A-1 (Continued) 


RANGE 23 


RANGE 24 

PRINCIPAL ENGINEER 
RANGE 25 


ASSISTANT PLANNING DIRECTOR 




Schedule B-1 
40 Hours 

JOB TITLES AND RANGES 
ROADS <5c BRIDGES 


RANGES-1 



RANGE 2 


STOCK CLERK 


RANGE 3 

MAINTENANCE REPAIRER-PAINTER 
MECHANICAL REPAIRER HELPER ROAD REPAIRER 
TRAFFIC MAINTENANCE WORKER MECHANIC’S HELPER 
COMMUNICATIONS OPERATOR ADMINISTRATIVE CLERK/ 
(TYPING) COMMUNICATIONS OPERATOR 


RANGE 4 

SR. STOCK CLERK TRUCK DRIVER 

BRIDGE REPAIRER 


RANGE 5 

MECHANIC SENIOR MAINTENANCE REPAIRER- 

EQUIPMENT OPERATOR (1ST 6 PAINTER 

MOS. OF TRAINING SENIOR ROAD REPAIRER 

SENIOR TRAFFIC MAINTENANCE WORKER 


RANGE 6 


SENIOR BRIDGE REPAIRER 
TREE SURGEON 


EQUIPMENT OPERATOR 
(2ND 6 MOS. OF TRAINING) 







Schedule B-1 (Continued) 


RANGE? 

SENIOR MECHANIC HEAVY EQUIPMENT OPERATOR 

EQUIPMENT OPERATOR (AFTER 12 MOS. OF TRAINING) 

RANGE 8 

ASSISTANT SUPERVISING MECHANIC 
ASSISTANT TREE SUPERINTENDENT 

RANGE 9 







ScheduJe C-1 
40 Hours 

30B TITLES AND RANGES 
BUILDINGS MAINTENANCE 


RANGE 1 


BUILDING SERVICE WORKER MESSENGER 


RANGE 2 

BUILDING MAINTENANCE WORKER 


RANGE 3 


SENIOR BUILDING MAINTENANCE SENIOR MESSENGER 
WORKER MAINTENANCE REPAIRER (PAINTER) 

MAINTENANCE REPAIRER MAINTENANCE REPAIRER (CARPENTER) 


RANGE 4 


SUPERVISOR, BUILDING SERVICE 


RANGE 5 


SENIOR MAINTENANCE REPAIRER PRINCIPAL MESSENGER 
SENIOR MAINTENANCE REPAIRER SENIOR MAIL CLERK 
(PAINTER) 

SENIOR maintenance REPAIRER (CARPENTER) 

SENIOR MAINTENANCE REPAIRER (REFRIGERATION AND AIR CONDITIONING ) 
RANGE 6 


RANGE 7 

ASSISTANT SUPERVISING MAINTENANCE REPAIRER 
MAINTENANCE REPAIRER (HEATING, ELECTRICAL HEATING 
AIR CONDITIONING & REFRIGERATION) 


RANGE S 







Scbedule C-1 (Continued) 


RANGE 9 

SENIOR MAINTENANCE REPAIRER (HEATING, ELECTRICAL HEATING, 
AIR CONDITIONING REFRIGERATION) 

SUPERVISING MAINTENANCE REPAIRER 


RANGE 10 


raT^eTT 

ELECTRICIAN 


RANGE 12 

HEATING ac AIR CONDITIONING MECHANIC 


RANGE 13 


RANGE 14 

ASSISTANT SUPERVISOR, HEATING & AIR CONDITIONING MECHANIC 


RANGE 15 


RANGE 16 

SUPERVISOR, HEATING & AIR CONDITIONING MECHANIC 






Schedule D-1 
<fO Hours 

JOB TITLES AND RANGES 
COMMUNICATIONS OPERATORS 


RANGE 1 

COMMUNICATIONS OPERATOR 

RANGE 2 


RANGE 3 

SENIOR COMMUNICATIONS OPERATOR 
RANGE If- 


RANGE 5 

SUPERVISING COMMUNICATIONS OPERATOR 



Schedule E-1 
40 Hours 

30B TITLES AND RANGES 


Included In this Schedule are ail job titles which are included in Schedule 
A-1, to the extent that the departments which have been converted to forty (40) hours 
have openings for those positions. Current Departments on a forty (40) hour week are: 

Engineers 

3ury Commission 

Purchasing 

Solid Waste 

Comptroller 

Treasurer 

Personnel 

Administrator/Clerk to Board 


GUlOe 92A - 35 HOUR EnPLOYEES SALARIES EFPECTIUE 2/21/92 

base INC -5 1.5 2.5 3.5 4.5 5.5 6.5 7.5 6.5 9.5 MAX.5 
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GUIDE 92B - ROAOS AND BRIDGES EnPLOYEES SALARIES EFFECTIVE 2/21/92 
BASE INC .5 1.5 2.5 3.5 4.5 5.5 6.5 7.5 6.5 9.5 MAX 
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BASE INC .5 1.5 2.5 3.5 4.5 5.5 6.5 7.5 8.5 9.5 MAX.5 
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SIDE BAR 


The County agrees to continue the practice of attempting to acommodate 
the personal needs of employees In regard to flexible work hours. The Union 
acknowledges that the County may approach employees about altering work hours 
to acooBDodate the special needs of the County. No special work schedule 
agreement shall be permitted unless it is approved in writing by the County 
Administrator. 

The County will not be obligated to notify employees of this 
opportunity. The Union la free to notify its membership provided the notice 
clearly Indicates to employees that the final decision as to whether to grant 
request lies In the descretlon of the County. 

Denial of a request la not arbitrable. The County reserves the right to 
cancel this opportunity at any time. 

Employee requests shall generally be In accordance with the following 
proposal: 


FLEXIBLE HOURS 


Employees In all Departments may request flexible work hours, Including the 
opportunity to work through lun^ In exchange for a shorter work day to deal 
with temporary personal circumstances. Ihe supervisor will meet with the 
employee to discuss Individual requests. The Union must be notified by all 
flexible work hour changes. No employee shall be mandated to %rork flexible 
work hours. 
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